Exercise 1

Identify the correct sentence in the ACTIVE VOICE and PASSIVE VOICE.  Simply indicate which sentence is written in the active or passive voice by writing “active” or “passive” after the correct sentence.
Question 1.  A. The company ships the computers to many foreign countries.
           B.  Computers are shipped to many foreign countries.            
Question 2.     A.  The food is being prepared.         

           B. The chef is preparing the food.   
Question 3.    A. The package was delivered yesterday.  
                        B. The deliveryman delivered the package yesterday.  
Question 4.   A. The producer was making an announcement.  
                        B. An announcement was being made.  
Question 5.  

What are some of the common abbreviations and acronyms for note taking? List at least ten.  Provide the abbreviation with its corresponding word.
Question 6. 
What are the basics of an excellent police or corrections report?

Question 7.

Identify the process of note- taking

Why is it important for police officers to write good reports? 

What are some requirements for a good report? 
You MUST provide citations and references with your points to provide support for your work! 

